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Michael Betrus : Perfect Phrases for Resumes (Perfect Phrases Series)  before purchasing it in order to gage 
whether or not it would be worth my time, and all praised Perfect Phrases for Resumes (Perfect Phrases Series): 

2 of 2 people found the following review helpful. Great book says the Career CounselorBy Lady MI have read many 
resume books. This is one of the better ones when it comes to helping you phrase your resume. I am a Career 
Counselor, so trust me - I've got the experience and have read plenty of these type of books. However, maybe not as 
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helpful for upper level jobs, but then again, by the time you are there I hope you will already have a fantastic resume.0 
of 0 people found the following review helpful. Three StarsBy Leatricia H.This book was OK... helped a little with my 
resume but I could've done without it.0 of 2 people found the following review helpful. Missing pagesBy Denise. C. 
HThe copy I got has missing pages, so I have no idea what information I am missing. The seller was easy to work with.

Whether it's interviewing for a job, evaluating employee performance, setting goals for the future, or keeping 
customers happy, the Perfect Phrases series has the tools for precise, effective business communication. Distilling 
complex ideas into specific phrases that diplomatically and honestly depict the concepts at hand, this invaluable series 
provides: Ways to enhance customer service in any business Dialogues and scripts to practice interactions with 
customers or employees--tailorable to any industry or company culture The best answers to a wide range of interview 
questions Tips for documenting performance issues and conducting face-to-face reviews In this book, packed with 
phrases organized both by skill and by profession, job seekers at any level and in any industry will easily find the best 
wording to craft outstanding resumes.

From the Back CoverThe Right Phrase for Every Situationhellip;Every Time No matter what kind of job yoursquo;re 
looking for, perfect phrases in a clear and concise resume will define your goals, emphasize your skills, and highlight 
your accomplishments for potential employers. This step-by-step guide provides hundreds of ready-to-use phrases, 
tips, and techniques that have been proven to get results. Itrsquo;s filled with career-making advice on successful 
networking, email correspondence, cover letters, interviews, and salary negotiations. Most importantly, it will put your 
resume on the top of the stackmdash;and put you ahead of the packmdash;in todayrsquo;s competitive job market. 
Perfect Phrases for Resumes includes: Basic rules and sample resumes guaranteed to get you an interview Perfect 
phrases to emphasize your unique skills and accomplishments Goal-specific guidelines for specialized careers and jobs 
Whether itrsquo;s posted on a career website or sent directly to a human resources office, your resume will be a 
perfect reflection of who you are, what you want, and how you can be a true asset to any business or organization. 
Better yet, it will get you noticed, get you an interview, and get you the job.About the AuthorMichael Betrus has 
worked professionally in sales and marketing with Verizon and Sprint, recently as a director of sales. He frequently 
conducts seminars and workshopsand assists professionals in career guidance. He is the author or coauthor of 10 
books. 


