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John Caunt : How to Organize Yourself (Creating Success)  before purchasing it in order to gage whether or not it 
would be worth my time, and all praised How to Organize Yourself (Creating Success): 

0 of 0 people found the following review helpful. GoodBy DarrenIngram_dot_comHere is a quite thin guide, packed 
full of useful and helpful advice to assist you in being a better-organized person. You just need to be organized enough 
to admit there may be a problem, buy the book and then read ithellip;Once you start reading, knowledge and tips 
immediately flow, letting you examine your current situation and showing you ways of getting on top of everything 
ndash; becoming an organised super-being in the process. What will you do with the extra time and efficiencies that 
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this book will help you achieve?This is not a new book ndash; it is a fifth revision ndash; so you are getting the benefit 
of an updated, well-received book to guide you. Even ldquo;modern thingsrdquo; such as smart phones, the Internet 
and other technological aids are considered. Even if you claim to be so overworked that you donrsquo;t have time to 
read a lengthy book fear not! The author has thought of that and each self-contained chapter gets directly to the point. 
If you have so little time, take a minute or two extra and take the book with you to the ldquo;littlest room in the 
houserdquo; (or office).The book doesnrsquo;t preach, patronise or fall back on faux hyperbole. You get a situation 
report and guidance for possible change. Nothing more, nothing less. Even the more-organised of us should have 
nothing to fear from this book; it only takes one little tip to improve matters further and yoursquo;ve boosted your 
efficiency and organisation.If you need it, this book can help you with a drastic renovation of your life. If you think it 
might just help with a slight spring clean or polish, it can equally spring to your aid. It gives what you ask it to do, in 
other words. Definitely worthy of consideration.

How to Organize Yourself will help you to dramatically improve the way you work. With great tips on how to 
determine your goals, prioritize your tasks and manage your time, it also includes practical advice on how to: focus on 
the things that produce results; overcome distractions; build positive work habits; avoid information overload and 
make effective use of technology. Now in its fifth edition, new content covers the latest software advances that can 
help you get organized, how to deal with the ubiquitous presence of smartphones and how to adapt to the ever 
increasing scope for interruption and procrastination in our 24/7 lives. How to Organize Yourself will enable you to 
take control of your workload, reduce stress and fatigue, and free up time for the things that really matter.The creating 
success series of books...With over one million copies sold, the hugely popular Creating Success series covers a wide 
variety of topics and is written by an expert team of internationally best-selling authors and business experts. This 
indispensable business skills collection is packed with new features, practical content and inspiring guidance for 
readers across all stages of their careers.

"Following the book's straightforward advice means less stress and fatigue, better productivity and job satisfaction, 
and more time for family, friends and leisure." (Reader review - business executive)"John Caunt offers creative ideas 
for individuals who perennially can't find their notes and miss their deadlines, and provides some modest but workable 
solutions to chaos and clutter. We recommend this easy-to-read handbook to disorganized people who have always 
wondered how the other half does it." (Ralf Dobelli, getAbstract)"Ideal for a very broad spectrum of people...after 
reading it and taking on board the advice, you should really notice a difference in your organizational skills." (Reader 
review - accounting technician)About the AuthorJohn Caunt is a freelance writer, life coach and trainer. His previous 
experience includes fifteen years as a senior manager in further education 


