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Are you a whiz with numbers? Do you want to open a business where you can work from your home office, make 
your own hours, and be your own boss? According to the U.S. Department of Laborrsquo;s Bureau of Labor Statistics, 
the median annual income of a bookkeeper is $30,500 and, as a business owner, you could make even 
more.Bookkeeping involves a keen eye for detail and an obsession for organization. If you fit this description and you 
have been thinking about opening your own bookkeeping business, we have a book that will guide you through the 
process with ease, showing you how to operate with little start-up costs and in a minimal amount time. Whether you 
will be operating out of your home or you are looking to buy or rent office space, this book can help you with a wealth 
of start-up information, from how to form and name your business to deciding if this will be a joint venture or if you 
would rather work solo. Valuable information on forming a Partnership, LLC, Corporation, or becoming a Sole 
Proprietor, the four types of business formations, is included, and also the legal implications of each.A special chapter 
on using QuickBookstrade; will be included, alongside several chapters on keeping journals, counting sales, and the 
importance of accuracy in bookkeeping. While providing detailed instruction and examples, the author leads you 
through every detail that will bring success. You will learn how to draw up a winning business plan (the companion 
CD-ROM has the actual business plan you can use in Microsoft Wordtrade;) and about basic cost control systems, 
copyright and trademark issues, branding, management, legal concerns, sales and marketing techniques, and pricing 
formulas.You will learn how to hire and keep qualified staff, meet IRS requirements, manage and train employees, 
generate high profile public relations and publicity, and implement low cost internal marketing ideas. You will learn 
how to build your business by using low and no cost ways to satisfy customers, have customers refer others to you, 
and thousands of excellent tips and useful guidelines.Learn new ways to make your operation run smoother and 
increase performance. Successful entrepreneurs will appreciate this valuable resource and reference it in their daily 
activities as a source of ready-to-use forms, Web sites, operating and cost cutting ideas, and mathematical formulas 
that can easily be applied to their operations. The companion CD-ROM contains all the forms in the book, and also a 
sample business plan you can adapt for your own use. The companion CD-ROM is not available for download with 
this electronic version of the book but it may be obtained separately by contacting Atlantic Publishing Group at 
sales@atlantic-pub.com.Atlantic Publishing is a small, independent publishing company based in Ocala, Florida. 
Founded over twenty years ago in the company presidentrsquo;s garage, Atlantic Publishing has grown to become a 
renowned resource for non-fiction books. Today, over 450 titles are in print covering subjects such as small business, 
healthy living, management, finance, careers, and real estate. Atlantic Publishing prides itself on producing award 
winning, high-quality manuals that give readers up-to-date, pertinent information, real-world examples, and case 
studies with expert advice. Every book has resources, contact information, and web sites of the products or companies 
discussed. This Atlantic Publishing eBook was professionally written, edited, fact checked, proofed and designed. The 
print version of this book is 288 pages and you receive exactly the same content. Over the years our books have won 
dozens of book awards for content, cover design and interior design including the prestigious Benjamin Franklin 
award for excellence in publishing. We are proud of the high quality of our books and hope you will enjoy this eBook 
version. 

After explaining what clients look for in a bookkeeping service, this small business guide advises how to choose a 
business structure, decide which services to offer, build a website, organize client files, and track time. Common 
journal entries and inventory methods are also reviewed. The CD-ROM contains sample business forms and a business 
plan in Word format. --Book News Inc Oct 2011About the Author 


